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1. Introduction to Accounting Entry

This section describes the Reinsurer’s role in reviewing and acting on Accounting Entries.
Reinsurers can view pending Accounting Entries, download and review entry details, and
provide Approve or Reject decisions using a standardized status upload process. Based on
the decision, the Accounting Entry is either sent back to the Broker/Cedant for correction or
marked as approved, completing the accounting flow.

Step 1: View Pending Confirmation

o Navigate to Actionable > Accounting Entries Pending Approval.

Contract Placement through Broker

Contracts

[ Contract Pending for Approval (50)

Accounting

[ Accounting Entries Pending Approval (66)

¢ Use Advanced Search to locate Accounting Entries using AE Reference Numbers.
e Onsearch, the system displays Accounting Entries pending approval based on the
criteria.



0 ETASS Reinsurance P e

~ Advance search

Accounting Entry Template Participsnt Name AEType AE Reterence Number
Treaty General Entry v Enter here Please Select v Enter here

Entry Date From Entry Date To
9o-mm-yyyy. o dd-mm-yyyy o

- .

e Selectthe AE Reference Number to review pending approvals.
e Download and review entry details:
o Click Export XLS to download all records.
o Select specific AE Numbers to enable the Download link for selected records
only.
e Clickon Upload Accounting Entry Status button to upload the Accounting Entry
Status or refer Step 3.

ETASS Reinsurance 20

(O > Actionstie > Accounting Entry Pending for Approval

Accounting Entry Pending for Approval Upload Accounting Entry Status

» Advance sesrch

List of Accounting Entry
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Showing 1to 10 of 19 entries . TR

¢ Navigate to New Upload > Accounting Entry Status.
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Direct Placements Through Broker Placements

Admin E] 82 E} 88 E

Actionable

[ New Upload t Direct with Cedant Contract Placement through Broker

e Download the Reinsurer Status Template.

ETASS Reinsurance @ e

O > Newupload > Accounting Entry Status

Accounting Entry Status

Download Template Latest Version Date

Status Upload Reinsurer 30-11-2025

Click to Upload

(Support .csv)
Max. File size: 20 ME

Note: Please check the template versions before uploading the AE

Back Upload File

Recent download history ®

o StatusUploadReinsurer.xlsx
14.7 KB « Done

e Populate the template with:
o AE Reference Numbers
o Approve / Reject decision
o Remarks (mandatory for rejection)



ETASS Reinsurance gb e

(O > Newupload > Accounting Entry Status

Accounting Entry Status

Download Template Latest Version Date
Status Upload Reinsurer 30-11-2025
Click to Upload
(Support .csv)
Back Upload File
G Open ¥
» ‘r > ThisPC » Downloads v O Search Downloads el
Organize v New folder = M @
@ OneDrive " Neme Date modified
I This PC v Today (1)
“J 3D Objects g StatusUploadReinsurer 30-01-2026 17:00
I Desktop > Earlier this week (3)
Documents > A long time ago (24)
‘ Downloads
J) Music
&=/ Pictures
B Videos
e 0S(C)
o DATA (D3)
WY e M | >
File name: | StatusUploadReinsurer v[ ’Microsoft Excel Comma Separa VE
’ Open ‘ ‘ Cancel




ETASS Reinsurance 5’ e

(O > Newupload > Accounting Entry Status

Accounting Entry Status

Download Template Latest Version Date

Status Upload Reinsurer 30-11-2025

Click to Upload
(Support .csv)
Max. File size: 20 MB

® StatusUploadReinsurer.csv
1392 KB o

Note: Please check the template versions before uploading the AE

Back [ Upload File

e Upload the completed file for processing.

Step 4: Upload Processing Outcome

o [fvalidations pass, AE status is updated successfully, and a success message is
displayed.
¢ ADownload button is available to download the processed file.
e |Ifanyrecord fails at AE level:
o Valid records are processed successfully.
o Failed records are marked with reason for failure.
¢ In Uploaded File History, Successful and Failed counts are displayed at AE level.

@ Success

Your file has been successfully Uploaded

@ Status File .csv




@ Error

Your file has some error, please try again.

Reference number: HR130012026T00170232

N @ StatusUploadReinsurer.csv

d 3.92 KB

d

q Ok Download
00IVETIY 19-UI-2UZb

Step 6: Track Uploaded File Status

¢ Navigate to New Upload 2> Accounting Entry Status > Uploaded File History.

Dashboard

Direct Placements Through Broker Placements

Admin E] 82 Q 88 5

Actionable

+] New Upload t Direct with Cedant Contract Placement through Broker

View

User Manual




~ Uploaded File History
Q Search
File Name Uploaded Ref No. Upload Date Result Download
StatusUploadReinsurer_2201.csv HR122012026T00130352 22-01-2026 Uploaded Successfully &
StatusUploadReinsurer (3).csv HR121012026T00161119 21-01-2026 Processed With Error &
StatusUploadReinsurerEmpty.csv HR121012026T00102001 21-01-2026 Uploaded Successfully &

e Search using File Name.
e The system displays:
o File Name
Upload Date
Status
Successful Records
Failed Records
Download option for review

O O O O O

o [If Reinsurer Rejects the Accounting Entry:
o Sentto Broker (for through-broker placement)
o Sentto Cedant (for direct placement)

¢ If Reinsurer Approves the Accounting Entry:
o Accounting Entry flow is completed.

¢ Navigate to View » Accounting Entry > View Accounting Entry.




Direct Placements Through Broker Placements

82 8 88 g

Admin

Actionable
New Upload t Direct with Cedant

Contract Placement through Broker

@ View

Edit
User Manual

ETASS Reinsurance (QA) @ e

) > View > Accounting Entry

View Accounting Entry

« Advance search

Accounting Entry Template Participant Name AEType AE Reference Number
Treaty General Entry v Enter here Please Select v Enter here

Entry Date From Entry Date To
dd-mm-yyyy [u] dd-mm-yyyy [u]

Reset

| erassreinsurance 20

Q> View > Accounting Entry

View Accounting Entry

+ Advance sesrch

List of Accounting Entries. Q Search
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O = e - o okon Se Swiss B APRLEINC 2101208 Pening Reirsurer's Approvs
O " a5 MR annover Re S‘:’*‘[ e mcaluching Sl i O APPLE INC 21-01-2026 Pending Reinsurec’s

ACE inars .

@) farmoner e “ Swiss e ApaLE N @ 12026 S g
0O s« a e TR— AppLE N IR12425FACO0S
= 1589 R Hannover Re Swiss e APBLE ING 21012028 Pending Reirsuree's Approral
Showing 1 to 10 of 259 placements 1 2 2

e Searchusing required criteria to view Accounting Entries.
e Use search and filter options to refine results.
e Download data using Export XLS (all records) or Download (selected records).
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APPLE RN SFAC 01-21

(] ABRLEING

D n APPLE INC

(m] ABBLEING

O APPLEINC
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0O = 01-20

0O swee APBLE N o

’:\ AEH APPLE INC

O = APPLE IN

Showing 1 to 10 of 259 placements 2

ETASS Reinsurance

Q) > Accounting Entry > AE Number

AE-HR12425FACO09SR101-414

Contact nformtin
Contrsct ID Insured Name Poicy Number UW Year
HR12425FAC003 APPLE INC ICICI29122025 2025 - 2025
Policy Start Date Poliey End Date Cedant Name Reinsuret Name
01-03-2025 30-12-2025 Hannover Re Swiss Re
ACME InsuranceBroking ServicesP Ltd 60% HR12425FACO09SRI01 INDIA
Accounting Information
Cedant AE Reference Numbe Broker AE Reference Reinsurer AE Reference Nu
New ASDI2345 broker Reins788
Cea: mbe Recovery Due Date
A
Deseription PIR/nto Entry Code Entry Neme Currency Symbot Remerk Amount
Entry Code Entry Name Currency Symbol Remark Amount
R nos Brokerage (With tax) 1,000.00
Recenvable from Broker  1,000.00
Remark : Ok

£0

e Accounting Entry status is displayed descriptively; final statuses include

Approved/Rejected and Settled (post settlement).

e Clickonthe AE Number to view:

o Contractinformation
o Accounting Entry summary and detailed breakup
o Total Payable / Receivable value

e Current AE status (e.g., New / Resubmitted) is displayed in the top header.
e ClickView Contract Details to open the related contract information for the selected

Accounting Entry.

e During export or download of the Accounting Entry, contract-related details such as

Contract ID, Section/Layers, Broker Name, Reinsurer Name, and Share % will be
displayed exactly as recorded in the respective Contract.

These details will be fetched based on the CPID entered at the time of upload,
irrespective of the data provided in the upload file.
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